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ITOJIOKEHME Ob OFPABOTKE ITEPCOHAJIBHBIX JAHHBIX

I. OOG1He TT0/I0XKEHMUS

1.1. Hacrositiee TTonoxeHue 1o 06paboTKe IepcoHaIbHBIX JaHHBIX (Janee - [ToyoxkeHue)
Opranu3aiu MyHUIIMTIA/ILHOTO Ka3eHHOT0 00111e00pa30BaTeIbHOTO YUPeXKIeHHsT
Crapoaky/bllIeTCKONH 0OCHOBHOM 0011je00pa3oBaTeIbHOM LIKOJIbI Pa3pab0TaHO B COOTBETCTBUM C
TpynoBeim kogekcom Poccuiickon ®@enepauyu, Koncrturyiuel Poccutickoii @egeparymy,
I'paxxpaHckuM Kogekcom Poccutickont deaepariyu, eepaibHbiM 3aKoHOM «O6 WHbOpMaIuy,
VH(GOPMALIMOHHBIX TeXHOJIOTUSIX U O 3aluTe UHGopmaiun», degepasbHbIM 3aKOHOM «O
NepCOHaNbHBIX JaHHbIX», [IpaBUiaMu BHYTpeHHero Tpyj0Boro pacrnopsiika OpraHu3aruu.

1.2. Ilens pa3pabotku [TonoxkeHus - omnpe/iesieHHe TIopsiika 00paboTKY MepCOHATBHBIX JAHHbBIX
paboTHUKOB OpraHU3aLiy U UHBIX CyObeKTOB MepCOHAIbHbBIX JaHHBIX, TIEPCOHA/IbHBIE JAHHbIE
KOTOPBIX I0/y1e’kaT 06paboTKe, Ha OCHOBaHUH ITOJTHOMOUMH OTlepaTopa; obecrieueHye 3aIiyThI
npaB ¥ CBOOOZ, YesloBeKa 1 rpak/laHWHa, B T.4. paboTHrKa OpraHu3anun, Ipu o6paboTke ero
TIepCOHAJTBHBIX JaHHBIX, B TOM UKMCJ/Ie 3alliThl MPIB Ha HETIPUKOCHOBEHHOCTh YaCTHOMW >KU3HH,
JIMYHYIO ¥ CEMEMHYIO0 TaliHy, a TAK)Ke YCTaHOBJIEHHE OTBETCTBEHHOCTH [JO/DKHOCTHBIX JIHL,
WMEIOIIUX JOCTYT K MepCOHa/TBHBIM JJAHHBIM, 3a HEBLIIO/IHEHHE TpeOOBaHUN HOPM,
perympyooumx 00paboTKy 1 3al[UTy MepCOHAIbHBIX JaHHbIX.

1.3. ITopsimok BBOZIA B IeKCTBUE U U3MeHeHUs [1o/ioykeHMs!.

1.3.1. Hacrosuee ITosioykeHue BCTymaeT B CUJIy C MOMEHTA €ro yTBep)K/eHHUsI U IeliCTByeT
BeccpouHo, ZI0 3aMeHbI ero HOBBIM [losiokeHneM.

1.3.2. Bce usmeHenusi B [1onoxeHre BHOCSTCS TIPUKa30M.

1.4. Bce pabotHuky OpraHu3aiyu JO/DKHbI ObITh 03HAKOMJIeHbI C HAacTosIUM [1osoxkeHeM
T0/1 POCITUCh.

1.5. PexxuM KoH(U/IeHI[MaIbHOCTU NepPCOHAbHBIX JJaHHBIX CHUMAEeTCs B C/IyYasiX UX
00e3/TMUMBAHUS U 110 UCTEUEHUH 75 JIeT CpOKa UX XPaHEeHMsl, WK MPO/|/IeBaeTCs Ha OCHOBAHUHU
3aK/II0UeHUs IKCIePTHOM KoMuccruy OpraHu3salyu, ec/ii MHOe He OIpe/ie/ieHO 3aKOHOM.

I1. OcHOBHBIe TTOHSTHS U COCTaB TIePCOHABHBIX JIAHHBIX pAOOTHUKOB
2.1. [l ueneii HacTosiero IT0/10)KeH s UCTIONb3YIOTCA C/IeyIOI[1e OCHOBHBIe MoHATHsA !

- IepCoHa/IbHbIe JlaHHble pabOTHUKA - /ro0asi nH(opMaL[ysi, OTHOCSILASICS K OIpeZie/IeHHOMY
WU OTIpe/ie/isieMOMY Ha OCHOBAHHMHM TaKOM MH(pOpMaIy paboTHHKY, B TOM UHCJIe ero haMuus,
UMsl, 0TUEeCTBO, I'0Jj, MecslL], jaTa U MeCTO POXK/eHUs, afipec, ceMelHOe, COLiMa/IbHOE,
MMYyILleCTBeHHOE T10JI0KeHre, 00pa3oBaHue, podeccysi, JOX0AbI, Apyrast HHGopMaLys,
HeoOxozMasi paboTo/aTesto B CBS3U C TPYAOBBIMU OTHOLIEHUSIMY;

- 06paboTKa NepCcoHaIbHBIX JAHHBIX - COOP, CHCTeMaTU3allysl, HAKOTUIEHHe, XpaHeHHe,
yTouHeHHe (0OHOBJIeHNe, U3MeHeHHe ), UCIT0/Ib30BaHue, PacripocTpaHeHue (B TOM YHCIIe



niepeziaua), o0e3nMurBaHue, OJIOKMPOBaHUe, YHUUTOXKEHHE MTePCOHATBHBIX JJAHHBIX pAOOTHUKOB
Opranusaiuy;

- KOH(U/IEHI[Ma/IbHOCTh ITePCOHABHBIX JaHHBIX - 00s13aTe/IbHOe [1/1s1 COOMI0/IeHus
Ha3HaYeHHOT'0 OTBETCTBEHHOTO JIMLIA, TIOYUYUBIIEro JOCTYII K TIepCOHA/IbHBIM JJaHHBIM
paboTHUKOB, TpebOBaHMe He I0MyCKaTh UX pacrpocTpaHeHUs: 6e3 corsyiacust paboTHUKA UK
WHOT0 3aKOHHOTO OCHOBaHWUS;

- pacrpocTpaHeHue MepCoHabHBIX /IaHHBIX - 1eHCTBYS, HarlpaB/ieHHbIe Ha repefauy
TIepCOHA/bHBIX JJAHHBIX paOOTHUKOB OTIpe/ie/IeHHOMY KpYTy Jivi] (Tiepesiaua TepCoHaIbHbIX
JlaHHBIX) WM HAa 03HAKOMJIEHHE C MIepCOHATbHBIMU JJaHHBIMU HEOTPaHWYEHHOI'0 Kpyra JvLl, B
TOM uKC/ie 0OHapO/IoBaHKe TIepPCOHAbHBIX JAaHHBIX pAOOTHUKOB B CPEICTBAX MaCCOBOM
vHbopMalLny, pa3mMelljeHre B UH(POPMALIMOHHO-Te/IeKOMMYHUKAL[MOHHBIX CeTSIX U/N
TIpe/IOCTaB/IEHUE JOCTYTIA K TIepCOHA/IbHBIM JJAHHBIM PAOOTHUKOB KaKUM-TMO0 MHBIM CIIOCOO0M;

- WCT0JIb30BaHKe TIePCOHAIbHBIX JAaHHBIX - eUCTBUS (Orepaljiu) C TIepCOHabHBIMU JJaHHBIMU,
CoBeplliaeMble JO/HKHOCTHBIM ULOM OpraHu3aliuu B Le/IsiX MPUHATHS pellieHu Uin
COBepIlIeHUs] UHBIX JeUCTBUM, TTIOPOXKJAIOIINX IOpUAUUeCKe TIOC/Ie/ICTBUS B OTHOILIEHUU
pabOTHUKOB /MO0 WHBIM 06pa30M 3aTparvBaroOIMX KX MPaBa U CBOOO/bI UM TpaBa U CBOOO/IbI

APYTHX JILL;

- 6yI0KMpOBaHMe TIepCOHAbHBIX JIaHHBIX - BpeMeHHOe MpeKpalieHre cbopa, CHCTeMaTH3al[uH,
HaKOTJIEHUsI, UCIT0/Ib30BaHMsI, PACIIPOCTPaHEHHs TIepPCOHA/bHBIX JaHHBIX PAOOTHUKOB, B TOM
yKc/ie UX repejauu;

- YHUUTO)XEeHHe TIePCOHA/IbHBIX JaHHBIX - JeCTBYS, B pe3y/ibTaTe KOTOPbIX HEBO3MOXKHO
BOCCTaHOBUTh COZlep>KaHue MepCOHaIbHbIX JaHHbIX B UH()OPMaL|MOHHOW cUCTeMe
TIepCOHAbHBIX JaHHBIX pAOOTHHUKOB W/IK B pe3y/ibTaTe KOTOPbIX YHUUTOXKAIOTCSI MaTeprabHbIe
HOCHTeY TIepPCOHA/IbHBIX [JaHHBIX paOOTHHKOB,;

- obe3MunBaHue MnepCcoOHa/IbHBIX NdHHBIX - ,E[ei/JICTBI/IH, B pe3yJ/ibTaTe€ KOTOPbIX HEBO3MO>KHO
orpene/nuTb TIPUHAAJIEX)KHOCTD MMEPCOHA/IBHBIX NdHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 0011]e/10CTYTIHBIE TTePCOHANTBHBIE JaHHBIE - TTePCOHA/TbHbIE JaHHbBIE, ZOCTYT HeOTPAHUUYEHHOTO
KpyTra /1L K KOTOPBIM Ipe/IoCTaB/IeH C COorJiacusi paOOTHUKA WK Ha KOTOPbIe B COOTBETCTBUU C
(eepasbHBIMM 3aKOHaMH He paclipoCcTpaHsieTcsi TpeboBaHue COOJTFOIeHUS
KOH(U/IeHITMaTbHOCTH.

- ua(opMaLys - cBefeHus (CooOIeHNs], JaHHbIe) He3aBUCUMO OT (JOPMBI UX IMpe/CcTaBIeHus 2,

- JIOKyMeHTHpOBaHHas1 MHopMaLys - 3aMKCUPOBaHHAs HA MaTepra/IbHOM HOCHUTeJIe IyTeM
JIOKYMeHTHPOBaHUs MH(OPMaLYsl C PeKBU3UTaMU, MTO3BOJISIFOLLIMMHU OIpeie/IUTh TaKyto
MH(OPMaLIMIO WK ee MaTepuabHbId HOCUTEJb.

2.2. B cocTaB nepCcoHa/IbHBIX IaHHBIX PAO0THUKOB OpraHu3anyy BXOAT JOKYMEHTHI,
cofiep>xaliie THGOPMALIMIO O TACTIOPTHBIX JJaHHBIX, 00pa30BaHUU, OTHOIIIEHUH K BOUHCKOM
00513aHHOCTH, CeMeHOM T10JI0)KeHUH, MeCTe >KUTe/TbCTBA, COCTOSTHUU 3/I0POBbSI, a TAKXKe O
TIPeJBIAYIIUX MeCTaX UX paboThlI.

2.3. Komrisiekc JOKyMeHTOB, COMPOBOXK/AAOLIMI TTpoLriecc ohopM/ieHHsl TPYJOBbIX OTHOLLIEHUI
pabotHuka B OpraHu3saljiu rpy ero rnpuemMe, repeBo/ie ¥ yBOJIbHEHUH.

2.3.1. udopmanus, npejicTaBiseMasi paOOTHUKOM MPH MOCTYIUIEHUH Ha paboTy B
Opranusarnuio, J0/PKHa UMeTh JOKyMeHTaIbHYy10 Gopmy. [1pu 3akitoueHny TpyZ0BOTrO
JlorOBOpa B COOTBeTCTBUM CO CT. 65 TpyaoBoro kogekca Poccuiickoii @enepauyu Lo,
TIOCTYyTIaloIIiee Ha paboTy, MpeabsBseT paboToAaTeto:



- MNaCIIoOpT WJiIn WHOM HAOKYMEHT, y'qOCTOBepHI-OH_H/Iﬁ JIMYHOCTD,

- TPYZIOBYIO KHIKKY, 38 MUCK/IFOUEHHEM CJlyyaeB, KOr/ja TPY/J0BOM JOrOBOP 3aK/IH0uaeTcst
BIepBbie WM PaOOTHUK TOCTYTIaeT Ha paboOTy Ha YC/IOBUSIX COBMECTUTENbCTBA, MO0 TpyZoBas
KHIDKKA Yy pabOTHHKA OTCYTCTBYET B CBSI3H C ee YTPaTOl WX TI0 IPYTHUM MTPUYUHAM;

- CTpaxoBO€ CBUAETE/IbCTBO I'OCYy4apCTBEHHOI'0 MEHCHMOHHOI'O CTPAaXOBAHUA,
- JOKYMEHTBI BOMHCKOI'O y4yeTa - 4Jid BOEHHOOOS3aHHBIX U JIML, MoAJIEKdIlIUX BOUHCKOMY YUETY,;

- JOKyMeHT 00 00pa30oBaHMU, O KBaTM(PUKALIUK I HAJTMUWH CIIEI[UaTbHBIX 3HAHUH - TIpU
TIOCTYTIJIeHWH Ha paboTy, TpeOyHoIIyto Ccrielia bHbIX 3HAaHWI WX CTieLabHOM MO/[TOTOBKH;

- CBUJIETE/ILCTBO O nprcBoeHur MHH (nipu ero Hamunu y pabotHuka)l,

2.3.2. ITpu opopmennr paboTHUKa B OpraHu3ariuio pabOTHUKOM OT/ie/1a KaZIpOB 3arlO/IHSETCSI
yaupurpoBanHas opma T-2 «JTuuHasi KapTouKa pabOTHHUKa», B KOTOPOW OTPayKaroTCsI
c/lefiyroiive aHKeTHbIe U 6uorpaduueckuie aHHbIe paOOTHUKA:

- obmme ceepenus (P.1.0. paboTHUKa, /1aTa POXKAEHUS, MECTO POXKIEHUSI, TPa’KIAHCTBO,
obpa3oBaHue, mpodeccusi, cTaxx paboTkl, COCTOsIHKE B OpaKe, MacIOPTHbBIE JaHHbIE);

- CBe/IeHUsI O BOMHCKOM YUeTe;
- JaHHBIe O TIpreMe Ha paborTy;

B panpHellieM B TMUHYO KapTOUKY BHOCSTCS:

- CBeJIeHUsI O TIepeBo/iax Ha JpYryro paboTy;

- CBeZieHus1 00 aTTecTaluy;

- CBeZIeHHsI O TIOBBIIIIEHUH KBaTU(DUKAIN;

- CBeZieHust 0 TpodeCcCUOHAIbHOM TTepero/irOTOBKeE;

- CBe/leHUsI 0 Harpaziax (TOOIIPeHHsIX ), TTIOYETHBIX 3BaHUSIX;
- cBefleHUs1 00 OTITyCKax;

- CBeJIEHHSI O COLIMA/IbHBIX TapaHTHSIX;

- CBeJIeHHsI 0 MeCTe >KUTe/IbCTBA U KOHTAKTHBIX Tesie()oHax.

2.3.3. B orgene kaapoB OpraHusaliiy CO3/jat0TCs U XPaHATCS C/leIyIoLye IPYIIIbI JOKYMEHTOB,
cofiepsKaliiie JaHHbIe O pabOTHHUKAX B eIMHUUHOM WU/ CBOJHOM BHZE:

2.3.3.1. [loKyMeHTHI, cofepyKalljie MepCcoHasbHbIe JaHHbIe pAOOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COTIPOBOXK/Iaroli[re mpoiiecc oopMieHUs TPYJOBbIX OTHOIIIEHUH MPU MpreMe Ha
pabory, TiepeBo/ie, YBOJbHEHUH; KOMITJIEKC MaTepHaioB M0 aHKeTHPOBaHUIO, TECTUPOBAHUIO;
TIPOBE/IEHUI0 COOeceZIOBaHUM C KaHAWJATOM Ha I0/DKHOCTh; TTO/I/TAHHUKY U KOTTUH TTPUKA30B 10
JIMYHOMY COCTaBY; JIMUHBIE fiejia U TPY/IOBble KHW)KKA PAOOTHHUKOB; JleJia, CoZieprKaliiye
OCHOBaHMA K IIpUKa3y I10 JIMUHOMY COCTaBYy; JeJla, CoZieprKalljye MaTepuasbl aTTecTaljuu
pPabOTHUKOB; CTyKeOHBIX pacc/ieloBaHUM; ClIpaBOYHO-MH(OPMAL[MOHHBINA OaHK JAHHBIX 110
repcoHasy (KapTOTeKH, )KypHaJibl); MOJIMHHUKA U KOTTUU OTYETHBIX, aHA/IMTUUECKUX U
CIpaBOYHBIX MaTepyasioB, Nepe/jaBaeMbIX PyKOBOCTBY OpraHusaiyy, pyKoOBOJUTeIsIM
CTPYKTYPHbIX T0/ipa3/ie/ieHri; KOIUU OTYETOB, HallpaBJ/isieMbIX B TOCY/1apCTBEHHbIE OpTraHbI
CTaTUCTUKHU, HAaJIOTOBbIe UHCIEKLIUH, BBIIECTOSALLe OpPraHbl YIIpaB/ieHusl U pyrue

yupexJeHusl).

2.3.3.2. JoKyMeHTaLys 110 OpraHu3anyy paboThl CTPYKTYPHBIX MO/Ipa3/esieHnH (T10/I0KeHUs 0



CTPYKTYPHBIX TIO/[pa3fie/ieHusiX, JO/DKHOCTHbIe MHCTPYKI[MU pabOTHUKOB, MPUKa3kbl,
pacropsbKeHus1, yKa3zaHusi pykKoBozcTBa OpraHu3saiym); J1OKyMeHTHI 10 TJIaHWPOBAHUIO, YUeTy,
aHa/M3y U OTYETHOCTH B YaCTH PabOThI C epcoHanioM OpraHu3aiyu.

I11. Coop, 0b6paboTKa U 3aIuTa MepcoHaIbHbBIX JaHHBIX
3.1. [TopsifoK moJiyyeHus epCoOHaIbHBIX JaHHbIX.

3.1.1. Bce nepcoHanbHbIe fiaHHBIE paboTHUKA OpraHu3aliuy ceyeT Moaydarh Y Hero camoro.
Ecnu nepcoHasbHbIe JaHHBIEe paO0THUKA BO3MOXKHO TIOTYUUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK /I0/DKEeH OBITh YBeZOMIIEH 00 3TOM 3apaHee U OT HEero JJO/DKHO OBITh MTOTyUYeHO
NMMCbMEHHOE corJiacke. JJo/DKHOCTHOE JIULIO paboTojaTess I0/HDKHO COOOIIUTE paOOTHHUKY
OpraHu3aLyu o Lesisix, IperosaraeMbIX HCTOUHUKAX U CIIOCO0ax MoTydeHHs TiepCOHATBHBIX
JIAHHBIX, a TAK)Ke 0 XapaKTepe MO/IeXallUX MoTyYeHU0 MepCOHaTbHBIX JaHHBIX U
TOC/Ie/ICTBUAX OTKa3a pabOTHHKA /IaTh TIMCbMEHHOE COTJIacke Ha UX TojTydeHure!,

3.1.2. PaboTozaresis He UMeET TpaBa MoJy4ath U 00pabaThiBaTh TIepCOHA/BHBIE JaHHbBIE
pabotHuKa OpraHu3aljuy 0 ero paCoBOM, HAl[MOHATLHOUW TTPUHA/IJIEXKHOCTH, TTOJTUTHUECKUX
B3IVISIZIAX, PEIMTUO3HBIX WM (GUIOCOPCKUX YOEKIEHUSIX, COCTOSIHUM 3[J0POBBSI, UHTUMHOM
KU3HU. B cydasix, HemocpeCTBEHHO CBSI3aHHBIX C BOITPOCAMU TPY/IOBBIX OTHOIIEHHIA, B
CooTBeTCTBUHM €O CT. 24 KoHctutyuuu Poccuiickoit @enepariuy paboToaTesb BIIpaBe MoJy4yaTh
1 06pabaTbiBaTh JaHHBIE O YACTHOW )KU3HKU PabOTHUKA TOJILKO C €0 MMCbMEHHOTrO Coriacust™,

O6paboTka yKa3aHHBIX TIepCOHABHBIX JJaHHBIX paOOTHUKOB paboTojaTesieM BO3MOKHA TOJTBKO
C UX corJiacusi iubo 6e3 UX coryacusi B CJIeYIOMIUX CTydasix:

- IePCOHA/TbHBIE JJaHHBIE SBJISTFOTCS 00I1e0CTYTTHBIMU;

- TTIepCcoHabHbBIe JaHHbIE OTHOCATCS K COCTOSTHHIO 3/0POBBsI paO0OTHHKA U X 00paboTKa
HeoOXoZMMa [11s1 3aI{UThI €T0 KU3HU, 3/[0POBbsI WJIN WHBIX )KU3HEHHO Ba)KHBIX UHTEPECOB MO0
YKW3HH, 3/I0POBbSI WJIM UHBIX )KU3HEHHO Ba)KHBIX UHTEPECOB JPYTHUX JIUI] U MTOJTyUeHHe COT/IacHst
paboTHMKA HEBO3MOJKHO;

- TI0 TpeOOBAHUIO MTOJTHOMOYHBIX IOCYZAPCTBEHHBIX OPraHOB B C/TyuasiX, PeAyCMOTPEHHBIX
(eepanbHbIM 3aKOHOM!®,

3.1.3. PaboTopartensb BripaBe 06pabaThiBaTh MEPCOHA/ILHBIE JaHHBbIE PAOOTHUKOB TOJIBKO C UX
MMCbMEHHOTO COTJIacHsl.

3.1.4. TIucbMeHHOe coriacie paboTHHKA Ha 00paboTKy CBOMX IT€PCOHA/IbHBIX JAHHBIX JOJDKHO
BKJIFOUATh B Ce04:

- (hamuInIo, MMsl, OTYECTBO, aZipec CyOBeKTa MepCoHaMbHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKyMEHTa, Y/IOCTOBEPSIOIIErO ero TMYHOCTb, CBe/IeHHUs O JaTe BblJauM YKa3aHHOTO JJOKyMeHTa
Y BbI/IaBIIIEM €ro OpraHe;

- HauMeHoOBaHUe ((paMUIHI0, UMsI, OTUECTBO) U aZipec OriepaTopa, MoIyyaroliero coriacue
CcyObeKTa repCoHa/IbHBIX JaHHBIX;

- 11e/Tb 00pabOTKH IMepPCOHANBHBIX JJaHHbBIX;

- MIepeyeHb INepCOHa/IbHBIX JaHHBIX, Hd 06p860TKy KOTOPBIX OdeTCd coryiacue Cy@bEKTa
MepCOHA/IbHBIX JaHHBIX;

- TIepeyeHb JIeWCTBUH C TIepCOHAIbHBIMU JAHHBIMHY, Ha COBEpILIeHHe KOTOPBIX JAeTCs COTJIacHhe,
o0l1jee OTMCAHKE HCTIO/B3YEeMBIX OTIEPATOPOM CITI0COO0B 00pabOTKM TIepCOHATBHBIX /JaHHBIX;

- CPOK, B TeueHHe KOTOPOTO AeHCTBYeT COrjiache, a TakKe TIOPSJO0K ero OT3bIBa.



dopma 3asiB/IeHHs O COTJIaCMM pabOTHHKA Ha 00pabOTKY MepcoHa/IbHBIX JaHHBIX CM. B
npuwiokeHuu 1 K HacTositemy ITTonoxeHuto.

3.1.5. Cornacue paboTHHKa He TpebyeTcs B C/IeAYIOLIUX CyUasx:

1) 06paboTKa nepcoHanbHBIX JAHHBIX OCYIIIECTB/ISETCS HA OCHOBaHUU Tpyj0Boro Kojekca Pd
WK UHOTO (ejiepaibHOTO 3aKOHA, YCTAHAB/IMBAOILIETO €€ 11e/lb, YC/IOBUS TIOTyUeHuUst
TepCOHA/BHBIX JJAHHBIX U KPYT CyOBHEKTOB, MIepCOHA/bHBIE ZJAHHBIE KOTOPBIX TO//IeXaT
006paboTKe, a TaK)Ke OIpe/Ie/IIOIero MoTHOMOUMs paboToaTeis;

2) obpaboTKa repcoHa/bHBIX JJAHHBIX OCYIL[eCTB/ISIeTCS B LeJIsSIX UCIIOTHEeHHs TPY/J0BOTO
JI0OTOBOPa;

3) 06paboTKa MepcoHa/bHBIX JJAHHBIX OCYILECTBIISETCS J/isi CTATUCTUUECKUX WA UHBIX
HaYYHBIX 1[eJ/Iel TP yC/IOBUM 00s13aTeIbHOTO 00e3/TMUMBaHUS TTePCOHATBHBIX JJAHHBIX;

4) o6paboTKa mepcoHaIbHBIX JaHHBIX He00XO0AUMa [/l 3al[UThI )KU3HH, 3/I0POBbS /T UHBIX
JKU3HEHHO Ba)KHBIX MHTEPeCOB pabOTHUKA, eC/Iv TI0/yueHHe ero Coryiacksi HeBO3MOKHO.

3.2. Tlopsiiok 06paboTKy, repejaur U XpaHeHHsI TTePCOHATbHBIX JAHHBIX.

3.2.1. Paborauk OpraHu3anuy npeocTaB/sieT paboTHUKY OT/esna KafapoB OpraHu3aryn
Jl0CTOBepHble cBefleHUs 0 cebe. PaboTHUK oTzena KafpoB OpraHu3aluy poBepsieT
ZIOCTOBEPHOCTb CBe/leHUM, CBepsisi laHHbIe, Pe/j0CTaB/IeHHbIe pAO0THUKOM, C UIMEIOIIUMUCS Y
paboTHUKA JOKYMEHTaMHU.

3.2.2. B cooTtBeTcTBUH CO CT. 86, 171. 14 TK P® B 1jenisix obecrieueHus rpaB U CBOOO/, uesioBeka u
rpaklaHWHa TeHepaibHbIN qupekTop Opranu3aruu (Paborozarens) U ero mpeCcTaBUTeNH TIPU
00paboTKe MepcoHa/IbHBIX JaHHBIX PAOOTHUKA /I0/DKHBI COOJTIOAATE CIeAyolue o0Iye
TpeboBaHUsI:

3.2.2.1. O6paboTKa repcoHanbHbIX JaHHBIX MOKET OCYIL[eCTBISThCS UCK/TFOUNUTEILHO B LIeJIAX
obecrieueHust COO/FO/I€HNST 3aKOHOB 1 MIHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, CO/I€HCTBUS
paboTHUKaM B TPYZ0yCTPONCTBe, 00yueHUH U MPOJBMXKEHUH 110 C1yKbe, obecrieueHust TUUHOU
6e30macHOCTA PaOOTHUKOB, KOHTPOJIST KOJTMUECTBA 1 KaueCTBa BBITIOTHSIEMOUW paboThl U
obecrieyeHns COXPaHHOCTH UMyILjecTBa’,

3.2.2.2. Tlpu orpefesieHny o0beMa M cofiep>KaHust, 0OpabaThIBaeMbIX MePCOHANTBHBIX JaHHBIX
Paboroparens J0o/KeH pyKOBOICTBOBaThCs KoHcTuTymel Poccuiickoit @epepatiuu, TpyaoBbiM
KozekcoM Poccuiickoii @eziepariuy ¥ MHBIMU (efiepanbHbIMK 3aKOHAMK .,

3.2.2.3. [Ipu IpUHATHM pellieHUi, 3aTparuBaroLuX UHTepeckl paboTHrKa, PaboTozaresb He
MMeeT IpaBa OCHOBBIBATHCSI HAa TIePCOHA/IBHBIX JaHHBIX PaOOTHHKA, TIO/TyUeHHBIX
VCK/TFOUNTEJIbHO B pe3yJsibTaTe WX aBTOMaTU3UPOBaHHOM 00paboTKK UM 37IeKTPOHHOTO
noyyeHus Y,

3.2.2.4. 3aiuTa repcoHa bHbIX JAHHBIX pabOTHHUKA OT HEMPaBOMEPHOT'0 UX UCII0/Ib30BaHUs WU
yTpatsl obecrieunBaetcsi PaboTozaresieM 3a cuet ero CpefiCTB B MOPsiIKe, YCTAaHOBIIEHHOM
(esepanbHbIM 3aKoHOM™Y,

3.2.2.5. PabOTHUKHY U WX TIPe/ICTABUTEIH [JO/DKHBI OBITH 03HAKOMJIEHBI 110/} PACIIUCKY C
JokyMeHTamMu OpraHu3aljuu, yCTaHaB/IMBAIOIIUMH TOPSII0OK 00paboTKK 1epcoHalbHbIX JaHHBIX
pabOTHUKOB, a TakKe 06 UX TpaBax U 0053aHHOCTSIX B 3TOM obmacTr .

3.2.2.6. Bo Bcex ciyuasix 0TKa3 pabOTHHKA OT CBOUX IPaB Ha COXpaHeHHe U 3all[UTy TalHbI
HezlelicTBUTeTeH 2,

IV. Ilepegaua v xpaHeHue NepCOHAJBHBIX JAaHHbBIX

4.1. Tlpu nepesiaye TIepCOHAIBHBIX JJaHHBIX paboTHUKa PaboTozaTens AomKeH cOO/FOAATh



creayroiye TpeGosaHusa 2

4.1.1. He coo0i1jaTh repcoHabHbIe JaHHbIE paOOTHHKA TPeThel CTOpoHe 0e3 MMCbMEeHHOTO
corsiacusi paboTHHKA, 3a UCK/TFOUEHNEeM C/TydaeB, KOT/ia 3TO HeOOXOAMMO B TIe/isiX
Tpe/IyTPeXKAeHUsT YTPO3bl )KU3HU U 37I0POBbI0 PAOOTHHKA, a TAKXKE B C/IyUasiX, yCTaHOBIEHHbBIX
(eepasbHBIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHaibHbIe JaHHble pab0THUKA B KOMMepUeCKuX 1iesisix 6e3 ero
MMCbMEHHOT0 coryiacusi. O6paboTKa MepCcoHaNbHBIX JAHHBIX PAOOTHUKOB B LIeJISIX TIPO/IBMKEHUS
TOBapOB, paboT, YC/IYT Ha PhIHKE IyTeM OCYIIeCTB/IEHUs TIPSIMbIX KOHTAKTOB C MOTEeHI[HaTbHBIM
NoTpebHTe/IeM C TIOMOILBIO CPeZICTB CBSI3H JOITyCKaeTCs TOBLKO C ero MpefiBapyUTeIbHOTO
corsacusi.

4.1.3. TlpegynipeiuTh JIUL, TIOJTYUYMBILNX TIePCOHAbHBIE JaHHbIe PAOOTHUKA, O TOM, UTO 3TH
JJAaHHbIe MOTYT OBITh MCIIO/Ib30BAHBI JIUIIIb B LIE/ISX, /11 KOTOPBIX OHU COOOIIeHbI, ¥ TpeOOBaTh
OT 3THUX JILI TIOJTBEPXKI€HUs TOT0, YTO 3TO TIPAaBU/IO COO/0/ieHO. JIniia, MOTyurBIIIHe
TiepCoHasTbHbIe aHHbIe PaOOTHHKA, 00sI3aHbI COOJTIOAATE PEXKUM CEKPETHOCTH
(koHpuaeHIMaNbHOCTH). [laHHOe TTo10)KeHre He pacrpoCcTpaHsaeTcsl Ha 00MeH TiepCOHa/TbHBIMU
JAHHBIMA PAaOOTHUKOB B TOPSI/IKE, YCTAHOB/IEHHOM (e/lepaTbHbIMHM 3aKOHAMH.

4.1.4. Ocy1jecTBATh Tepefauy NepCoOHaIbHBIX JaHHBIX PAOOTHUKOB B TpeZiesiax OpraHu3anuu
B COOTBETCTBUU C HacTosmMm [losoxxeHuem.

4.1.5. Pa3pemiaTh JOCTYM K NMEePCOHABHBIM JJaHHBIM PaOOTHHUKOB TOTBKO CIELAaTbHO
YIOJHOMOYEHHBIM JIML[aM, TIPY 3TOM YKa3aHHbIe JI1Lia JO/DKHbI UMETh MPaBo Mo/1y4aTh TOJIbBKO
Te MepCcoHa/IbHbIE IaHHbIe paO0THHUKA, KOTOPble HEOOXOAUMBI /J1s1 BBITTOJTHEHHUST KOHKPETHOM

byHKLMH.

4.1.6. He 3anparmBarh MH(QOPMALMIO O COCTOSIHUM 3/10POBbsi pabOTHHKA, 338 UCK/IFOUEHHeM TeX
CBe/IEHUM, KOTOPble OTHOCSITCS K BOTPOCY O BO3MO>KHOCTH BBITIOJTHEHUs PAOOTHUKOM TPY/I0BOM

GyHKLMN.

4.1.7. TlepeaBaThb NepCcOHa/bHbIE JaHHbIE paOOTHHKA TIPeICTaBUTE/SIM paOOTHUKOB B TIOPSIZIKE,
ycTaHoB/eHHOM TpyzioBbIM KozlekcoM Poccuiickol @esiepaliiu, ¥ OrpaHAYMBATh 3Ty
WH(OPMALIMIO TOJIBKO TEMU TTePCOHATbHBIMM JJAHHBIMU PaOOTHUKA, KOTOPbIe HEOOXOUMBI [1Is]
BBITIOJTHEHUS] YKa3aHHbIMU MPe/ICTaBUTE/ISIMU UX QyHKLUU.

4.2. XpaHeHue U UCII0/b30BaHKe NePCOHAIBHBIX JaHHBIX pa00THUKOB4;
4.2.1. TlepcoHabHbBIE JaHHBIE pAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B OT/Ie/ie KaJpOB.

4.2.2. TlepcoHanbHbIe JaHHbIE PAOOTHUKOB MOTYT OBITh MOJTyUYeHbl, IPOXOAUTH JA/TbHENIIIYTO
006paboTKy 1 mepe/iaBaThCsi Ha XpaHeHHe KakK Ha OyMa)KHbIX HOCUTEJISIX, TaK U B 3JIEKTPOHHOM
BH/Ie - JIOKA/IbHOM KOMITBIOTEPHOW CeTH Y KOMITbIOTepPHOU nporpamMme «1C: 3aprijiaTa ¥ KaJpbi».

4.3. T1pu mosryueHHH TIepCOHATBHBIX JaHHBIX He OT pabOTHMKA (3a UCK/TFOUeHeM CJTyuaeB, eciiv
TiepCoHasTbHbIe JaHHbIe ObLIM MPej0CTaB/IeHbl pab0To/aTes 0 Ha OCHOBAaHHUHU (e/iepabHOrO0
3aKOHAa WJIM eCJiv TIepCOHabHbIe JaHHBIE SIBISIFOTCS 00111eJ0CTYITHBIMI) paboTozaTesb [0
Hauasia 00pabOTKU TaKUX MepPCOHANbHBIX JaHHBIX 00513aH MPeZI0CTABUTh PAOOTHUKY
C/ieyoly0 MHGOpMaLUIO:

- HaMeHoBaHHue ((aMuus, UMsi, OTUECTBO) U aZipec oreparopa WiIx ero mpezCcTaBUTess;
- 1jes1b 06pabOTKY NepCOHATBHBIX JAHHBIX U ee TIPABOBOEe OCHOBAHUE;
- TIpejrio/iaraeMble 10/1b30BaTe/N ePCOHATbHbBIX [JAaHHBIX;

- yCTaHOBJIeHHbIe HacTosIMM DejiepasbHbIM 3aKOHOM TIpaBa CyObeKTa MepCOHaIbHBIX JaHHbBIX.



V. locTym K TiepcoHaTbHBIM JaHHBIM PaOOTHUKOB

5.1. IIpaBo goCTyNa K epcoHaIbHBIM IaHHBIM PA0OTHUKOB UMEFOT:
- nupekTop OpraHusaiuy;

- COTPYJHUKHM OTJesa KaJpoB.;

- COTPYJHUKH OyXTanTepuy;

- PYKOBOJUTE/N CTPYKTYPHBIX M0/[pa3/ie/ieHr 110 HarpaB/IeHUIo [esiTe/IbHOCTH (0CTyN K
TiepCOHAabHBIM JJaHHBIM TOJILKO pabOTHUKOB CBOETO TO/pas/iesieHus)).

5.2. PabotHrk OpraHu3anyy uMeeT TpagBo:

5.2.1. ITonyyaTe AOCTYN K CBOMM II€PCOHA/IBHBIM [IAHHBIM U 03HAKOMJIEHWe C HUMU, BK/IHOUas
npaBo Ha 6e3B03Me3/IHOe ToTyueHHe KOomuii 11000i 3amnmcy, cofieprkallieil nepcoHaibHble
JlaHHBbIe pabOTHHKA.

5.2.2. TpeboBaTh oT PaboTozaTenst yTOUHEHHSs], UCK/TIOUEHUS WJIA UCTIPAB/IeHUsS HETTOTHBIX,
HEBEePHbIX, YCTapeBILINX, HeJOCTOBEPHbIX, HE3aKOHHO TO/TyUeHHbBIX WX He SBJ/ISIOLIUX
HeoOxouMbIMU /17151 PaboToaTe st iepCcoHaIbHBIX JaHHbBIX.

5.2.3. TTonyuats ot PaboTogaTtens

- CBeZIeHUsI O JTMLaX, KOTOPble UMEIOT A0CTYM K MePCOHA/IbHBIM JaHHBIM UM KOTOPBIM MOXKET
OBbITH TIPeJJOCTaBIIeH TaKOM [JOCTYTT;

- [nepeyeHb 06pa6aTbIBa(EMbIX MMepCOHA/IbHBIX AdHHBIX 1 UCTOYHHK HX IT10/TYyYEHUS];
- CPOKHA O6pa6OTKI/I MepCOHA/IBHBIX NdHHBIX, B TOM UKCJ/Ie CPOKH UX XPAHEHUS;

- CBeJIeHUsI O TOM, KaKHe FOPUJUUeCcKHe TIOC/Ie/ICTBUS /Jisi CyObeKTa MepCOHaMbHBIX JAaHHBIX
MO>KeT TIOBJIeUh 3a c000i 06paboTKa ero rmepcoHabHBIX JaHHBIX.

5.2.3. Tpeb6oBaTh n3BeleHust PaboToaTesieM BCex v, KOTOPbIM paHee ObUTH COOOIIeHbI
HeBepHbIe WM HeTlo/HbIe TIepCOHasIbHBIe laHHbIe, 000 BCeX MPOU3BeJeHHBIX B HUX
VICK/TFOUEHMSIX, UCTIPaB/IeHUSIX UIN [OTIOTHEHHSIX.

O6>kaioBaTh B YIIOJTHOMOUEHHBIN OpraH 10 3alliyTe TpaB CyObeKTOB MePCOHATBHBIX JAHHBIX
WU B Cy1e0HOM TOpsiike HeIPaBOMEpHbIe IeHCTBUs UK Oe3zeiicTBust PaboTozaTesns rpu
00paboTKe M 3amyTe ero repCoHaNIbHBIX JaHHbIX.

5.3. KorvpoBaTh 4 fiefiaTh BBIMUCKY TIePCOHATBHBIX IaHHBIX paO0OTHHKA pa3peliaeTcs
WCK/TFOUUTETLHO B C/TYy>KEOHBIX 11e/IsIX C MMCbMEHHOT0 pa3pellieHus HauabHUKA OT/iela Ka/IpoB.

5.4. Ilepesiaua nHpOpPMaLIMK TpeTbell CTOPOHe BO3MOJKHA TOJIBKO IPU NMMCbMEHHOM COT/1aCHuu
pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 3a HapyllleHHe HOPM, Pery/MPYIOIINX 00paboTKy U 3alIuTy
MepCOHAJIbHBIX JaHHBIX

6.1. Paborarkn OpraHu3anyu, BUHOBHbIE B HAPYIIIEHUH HOPM, PeTyTUPYIOLINX M0/IyYeHue,
06paboTKy U 3allIUTy MepCOHAaNbHBIX JAHHBIX PAO0THHKA, HECYT JUCLIUTIMHAPHYIO
aZIMUHUCTPATUBHYIO, IPakaHCKO-IIPaBOBYIO WIH YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU
C (pefepanbHBIMU 3aKOHAMHU.

6.2. 'enepanbHbIl AupekTOp OpraHu3alyy 3a HapyllleHde HOPM, Pery/JIMpYyIOLUX MoJlyueHue,
06paboTKy 1 3al{UTy MepPCOHANBHBIX JAHHBIX PAaOOTHHKA, HECeT a[MUHUCTPATUBHYIO



OTBETCTBEHHOCTh COT/IacHO CT. 5.27 u 5.39 Kogekca 006 aAIMUHUCTPAaTUBHBIX ITPaBOHAPYILIEHUSIX
Poccutickoii @efepaiiyy, a Takke Bo3MelljaeT pabOTHUKY yiiep0, MpUUUHEeHHBINA
HerpaBOMEepPHbIM HCIT0/Ib30BaHHeM HUH(OpMalLH, cofepKaliieil epcoHabHbIe JaHHbIe
paboTHHKa.

[Tpunoxenue 1

dDopma 3as6/1eHUs
0 coznacuu pabomHuKka
Ha 06pabomKy nepcoHa/IbHbIX OAHHBIX

3AABJIEHUNE
JOJKHOCTb pyKoBOAMTENA
KaOpoBoW CNy>Xbbl opraHu3aumnm

HanMeHOBaHMe opraHmn3auunun

NHWLUMaNbI U (haMUnmns
pykoBoguTens

oT
dhaMunusa, MHNUWanNbl 3a9BUTENS
O cornacumn Ha
o0bpaboTKy OOJKHOCTb paboTHMKa
NnepcoHasibHbIX OaHHbIX
HaMMeHOBaHNE CTPYKTYPHOIro

noapasgenieHuns
He go3padicaro npomue Bamu ceedeHuli 060 mMHe,
cooepacauwjux
nosyyeHusi/coobujeHust

OaHHble O
nepeyeHb NePCOHA/NbHbIX OAHHbIX
yKaszamb, omKyoa mo2ym Obimb nNoayUYeHbl Uau Kyod nepeddHbl NepCoOHANbHble OdHHble
C yenbio
yKazamb yesnb 06pabomku nepcoHanbHbiX OAHHbIX
8 ¢opme
0OKYyMeHMAaabHol/31eKmpOHHOU/YCmHOU
(no menegony)
8 meueHue
yKaszamb CpoK Oelicmeusi co21acust
Hacmosiwee 3aseneHue modcem Obimb 0Mo38aHO MHOU 8 nucbMeHHoU ¢hopme.

noonuchb 3ass8umens



IIpumep coznacus pabomHuka
Ha nosiyvyeHue NepcoOHA/bHbIX OAHHBIX
om mpempux Auy

3ASIBJ/IEHUE HauanbHuKy omdena kadpos
00/124CHOCMb pyKOB8OoOUMesi Kaopoeoli
cysHcbbl opeaHuzayuu

OOO «Kynpym»
HAumeHosdHue opeaHusayuu
05.03.2007[15]Ne  42[16] Myp3suHoli O.K.

UHUYUA/bL U hamuausi pykogooumesst

om Bukeumbesa J1./].
¢amunus, uHuyuanbl 3aseumens
O coenacuu Ha 0b6pabomky Aumetiwjuxa
NepCcoHAbHbIX OaHHbIX 0onxicHOCMb pabomHuka
AumetiHO20 yexa
HAUMeHOB8AaHUe CMpPyKmMypHO20

noopa3soesneHus
He go3padicaro npomug  nosyueHus Bamu ceedeHuli 060 mMHe,
cooepacauwjux
nosyueHusi/coobujeHust

OaHHble 0 COCMOSIHUU MO€e20 300p08bsl
nepeueHb NepPCOHA/NbHbIX OQHHbIX
u3 noaukauHuku Ne 110 2. Mockebl
YKasamb, omkKyoda mo2ym 6blmb NOAyUYeHbl UAUu Kyod nepeddHbl NepCcoHA/IbHble OaHHble
C yenblo peuleHust eonpoca o noobope mHe pabombl, He NPOMUBONOKA3AHHOU NO
COCMOSIHUIO
yKasamb yesnb 06pabomku nepcoHanbHbIX OAHHbIX
300p08bs
8 OOKYyMeHmMasnbHoll ¢opme
00KyMeHMAaabHoll/31eKmpOHHOL/YCmHOU
(no menegony)
8 meueHue 08yX mecsiyes
yKasamsp cpok delicmeusi co2aacust
Hacmosujee 3aseneHue modicem 6bimb 0Mo38aHO MHOU 8 NUCbMeHHOU ¢opme.

Bukenmbes
noonuchb 3ass8umens

ITpumep coznacus pabomHuka
Ha nepedayy NepcoHa/AbHbIX OAHHbIX
mpembum Auyam



3ASB/IEHUE HauanbHuKy omoena Kaopos
00/12CHOCMb pyKOB8oOUumesi Kaopoeoil
CAyJHcObI OpeaHuzayuu
OOO «Kynpym»
HaUMeHOB8aHUe Op2aHu3ayuul
05.03.2007 Ne 42 Myp3suHoti O.K.
UHUYUaabl U hamuausi pykogooumesst

om Buxkenmbesga JI./.
¢amunus, uHuyuanbl 3aseumenst
O coenacuu Ha obpabomky Aumetiwyuxa
NepcoHA/IbHbIX OAHHbIX 00/12CHOCMb pabomHUKa
AumeliHo20 yexa
HaUMeHOB8aHue CMpyKmypHO20

noopasoesneHusi
He eo3padicaio npomug  coobujeHus Bamu cgedeHutli 060 MHe,
codepacawjux

nosyuexus /
coobwjeHus
daHHble 0 moell pabome 8 OOO «Kynpym» u pasmepe moeli 3apabomuotl niambi
nepeteHb NePCOHA/NbHbIX OAHHBIX
no menegoHHoMy 3anpocy baHka
yKkazamb, omkyda mMo2ym 6bimb nosyyeHbl Uil Kyod nepe0dHbl NepCOHA/NbHbIe
OaHHble
C yeablo  noayveHust MHOU Kpeduma
yKasamb yesnb 06pabomku nepcoHanbHblX OAHHbIX
8 ycmHol (no meneoHy) ¢opme
00KyMeHMaabHOl/31eKmpOHHOU/YCmHOU
(8 m. u. no menegoHy)
8 meyeHue O0O0HO20 MecAyd
yKasamb cpok Oelicmausi co2nacust
Hacmosujee 3aseneHue modcem 6bimb 0mo38aHO MHOU 8 NUCbMeHHOU ¢opme.
Bukenmbes

noonuchb 3assumens



